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Contact Information 
Follow the below steps to update your contact information: 

1. Log in to your account using your username and password. 
2. Click on the "Personal" tab. 
3. Locate and click on the "Contact Information" section". 
4. Enter your email address (select which email address is “Preferred”) and enter your 

cell phone number in the appropriate fields. 
5. Save your changes. 

 
Once you have updated your contact information, you will have the option to choose 
to receive a Multi-Factor Authentication code via email or text message when you try 
to log in to your account. Please ensure that your contact information is always up to 
date to avoid any inconvenience.  
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